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Preface 


Every  April,  voters  in  each  of  the  community  college  districts 
in  Illinois  elect  members  to  serve  on  the  district's  board  of 
trustees.  The  secretary  of  the  board  of  trustees  is  primarily 
responsible  for  the  conduct  of  this  election  and  all  elections 
called  by  the  board  of  trustees. 

The  conduct  of  any  election  is  a fairly  complex  procedure.  The 
purpose  of  this  manual  is  to  provide  a guide  for  the  new  board 
secretary  to  follow  in  conducting  the  trustee  election  and  to 
provide  the  experienced  secretary  with  a convenient  and  orderly 
discussion  of  election-related  duties.  Concurrently  utilizing 
this  manual  with  the  pertinent  statutes  will  achieve  a more 
comprehensive  understanding  of  the  procedures  necessary  to 
properly  conduct  an  election.  Primarily,  these  provisions  are 
found  in  Chapter  122,  Section  103  of  the  Illinois  Revised  Statutes. 
While  this  manual  has  been  prepared  for  the  annual  trustee 
election,  it  may  be  adapted  for  use  in  special  elections. 

This  manual  is  only  a guide  and  should  not  be  used  in  lieu  of 
legal  counsel.  It  is  recommended  that  the  college  district's 
attorney  be  consulted  in  the  preparation  and  conduct  of  the 
election.  Also,  State  Board  of  Elections  personnel  are  avail- 
able for  consultation  and  assistance. 

Election  consolidation  will  become  effective  on  December  1,  1980. 
After  this  date,  community  college  district  trustee  elections 
will  be  held  in  November  of  odd-numbered  years.  Other  changes 
affecting  the  conduct  of  community  college  district  elections 
will  be  made.  Therefore,  this  manual  should  not  be  used  after 
December  1 , 1 980 . 
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General  Information 


BOARDS  OF  TRUSTEES 


All  community  college  districts  in  Illinois  are  governed 
by  seven  member  boards  of  trustees.  These  trustees  are  elected 
to  staggered  three-year  terms  with  at  least  two  and  not  more 
than  three  trusteeships  becoming  vacant  each  year.  If  a va- 
cancy on  the  board  is  created,  other  than  by  the  expiration  of 
the  term,  the  remaining  trustees  fill  the  vacancy  by  appoint- 
ment until  the  next  annual  election,  when  someone  is  elected 
to  fill  the  unexpired  term.  If  the  remaining  members  fail  to 
act  within  30  days,  the  regional  superintendent  who  conducted 
the  election  for  the  establishment  of  the  district  shall  call 
an  election  within  30  days  to  fill  that  vacancy  for  the  unex- 
pired tern. 

At  its  annual  organizational  meeting  following  the  annual 
election,  the  board  elects  from  among  its  members  a chairman 
and  a vice-chairman  and  a secretary  who  may  or  may  not  be  a 
trustee.  All  trustees  serve  without  compensation,  but  are 
reimbursed  for  reasonable  expenses  incurred  in  connection 
with  their  service  on  the  board. 


ELECTIONS 


The  board  of  trustees  must  authorize  and  call  each  elec- 
tion being  conducted  by  the  community  college  district.  This 
includes  the  annual  board  of  trustees  election  as  well  as  any 
special  elections.  The  board  secretary  is  charged  with  the 
responsibility  of  the  conduct  of  these  elections.  In  perform- 
ing these  duties,  the  secretary  acts  upon  the  direction  of  the 
whole  board.  The  secretary  may  designate  certain  tasks  to 
employees  of  the  district;  however,  many  duties  may  not  be 
designated  to  anyone  else.  (Those  tasks  which  may  be  delegated 
to  others  are  discussed  under  specific  headings  in  this  manual.) 
All  community  college  district  elections  are  to  be  non-partisan. 
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In  conducting  elections  for  the  district,  the  polls  are 
to  be  opened  not  later  than  12:00  Noon  and  closed  not  earlier 
than  7:00  p.m.  If  facilities  and/or  judges  are  shared  with 
another  school  district  or  governmental  unit,  the  polling  hours 
for  all  the  involved  elections  should  be  the  same.  In  any 
event,  the  polls  may  not  be  opened  later  than  12:00  Noon  nor 
closed  earlier  than  7:00  p.m. 

Trustee  elections  are  usually  held  on  the  second  Saturday 
in  April.  However,  community  college  districts  may  adopt  Chap- 
ter 46,  Section  2-34,  of  the  Illinois  Revised  Statutes  and  hold 
their  election  on  the  first  Tuesday  in  April  in  conjunction 
with  a village,  city  or  park  district  election.  This  change 
may  be  accomplished  by  adopting  a resolution  at  least  60  days 
before  the  election.  If  Chapter  46,  Section  2-34  is  adopted, 
elections  are  held  on  the  first  Tuesday  in  April  thereafter  or 
until  the  board  adopts  a resolution  to  the  effect  that  regular 
elections  shall  be  held  on  the  second  Saturday  in  April.  This 
resolution  must  also  be  adopted  at  least  60  days  before  the 
election. 
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Board  Responsibilities 


CALLING  THE  ELECTION 


Although  not  required  by  law,  it  is  recommended  that  the 
board  adopt  a resolution  calling  for  the  annual  election  of 
members  of  the  board  of  trustees.  While  there  is  no  set  form 
for  this  resolution,  it  should  include  the  following: 

1.  dates,  time  and  place  for  acceptance  of  nominating 
petitions; 

2.  offices  to  be  filled; 

3.  date  of  the  election; 

4.  hours  the  polls  are  to  be  open;  and 

5.  description  of  voting  precincts  and  polling  places. 


APPOINTMENT  OF  JUDGES  OF  ELECTION 

The  board  secretary  or  his  designated  representative 
should  contact  individuals  to  serve  as  judges  of  election. 
These  individuals'  names  are  to  be  presented  to  the  board  of 
trustees  and  the  board  should  adopt  a resolution  officially 
appointing  these  individuals  to  serve  as  judges  of  election  in 
each  precinct.  This  resolution  may  be  a part  of  the  resolu- 
tion calling  the  election  or  may  be  adopted  at  a later  date. 


POLL  BOOKS 

The  Community  College  Act  specifies  that  poll  books  are 
to  be  used  in  conducting  district  elections,  unless  the  board 
of  trustees  directs  otherwise.  If  the  board  does  not  intend 
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to  have  the  judges  use  poll  books  on  election  day,  the  board 
of  trustees  must  prepare  a resolution  stating  that  the  voter 
affidavits  will  be  numbered  and  used  in  lieu  of  poll  books. 
(In  this  event,  the  judges  of  election  sign  separate  judge's 
oaths  on  election  day  rather  than  the  single  oath  provided  in 
the  poll  book.  After  the  election  the  voter  affidavits  are 
treated  in  the  same  manner  as  the  poll  books.)  (Chapter  122, 
Section  103-7.14.) 


DESIGNATING  PRECINCTS  AND  POLLING  PLACES 


The  board  of  trustees  has  the  responsibility  of  estab- 
lishing a suitable  number  of  voting  precincts  to  accommodate 
the  voters  of  the  district.  There  is  no  requirement  that  the 
precinct  boundaries  and  polling  place  locations  remain  the  same 
for  each  election.  The  number  of  voting  precincts  used  is  at 
the  discretion  of  the  board. 

The  board  should  attempt  to  provide  enough  polling  places 
in  convenient  locations  to  facilitate  voting  by  district  voters. 
They  may  wish  to  designate  voting  precincts  to  coincide  with 
those  established  by  school  districts  within  the  college  dis- 
trict so  that  they  may  share  judges  and  facilities. 

If  more  than  one  voting  precinct  is  to  be  used,  the  board 
must  affix  the  boundaries,  designate  a polling  place  for  each 
voting  precinct  and  assign  a number  to  each  precinct.  The  pre- 
cinct descriptions  should  be  written  in  such  a way  that  the 
voter  will  know  where  he  is  to  vote.  An  example  of  this  would  be 


PRECINCT  NO.  1 

All  of  that  part  of  Community  College  District  No.  585, 
Village  of  Ardmore,  Lincoln  County,  Illinois  lying  south 
of  the  center  line  of  Ames  Street,  east  of  the  center  line  of 
Main  Street,  and  north  of  the  center  line  of  the  Chicago 
and  Northwestern  railroad  tracks. 

POLLING  PLACE:  Ardmore  Elementary  School 

1022  Illinois  Street 
Ardmore,  Illinois 


One  good  method  of  determining  whether  the  precinct  de- 
scriptions are  accurate  and  complete  is  to  use  a community  col- 
lege district  map  and  draw  precinct  lines  on  the  map  follow- 
ing the  written  description.  Fvery  portion  of  the  district 
must  be  included  in  some  precinct. 

Polling  places  located  in  each  voting  precinct  must  be 
secured  for  use  on  election  day.  A school  building  is  usually 
used  for  school  district  elections.  However,  any  other  type 
of  facility  may  be  used  as  long  as  it  is  consistent  with  the 
dignity  of  the  election  and  easily  accessible  to  the  voters. 


JUDGES  OF  ELECTION 


The  board  must  appoint  at  least  three  judges  for  each 
voting  precinct.  The  judges  of  election  are  responsible  for 
the  conduct  of  the  election  within  the  polling  place.  All 
judges  have  equal  responsibility  and  status.  No  judge  is  more 
important  than  any  other,  regardless  of  his  length  of  service. 
One  or  more  of  the  judges  may  be  designated  to  be  responsible 
for  accepting  and  returning  ballots  and  precinct  supplies. 

The  judges  should  be  instructed  that  during  election  day  the 
judges  arrive  at  decisions  by  majority  rule  and  that  there 
are  no  senior  or  head  judges. 

The  qualifications  for  a judge  of  election  for  a commun- 
ity college  district  include  the  following: 

1 . fai r character; 

2.  proven  integrity; 

3.  well  informed; 

4.  read,  write  and  speak  the  English  language; 

5.  resided  in  the  area  constituting  the  voting  precinct 
for  at  least  one  year  preceding  the  election; 

6.  qualified  to  vote  at  the  college  election:  U.  S. 

citizen,  18  years  of  age,  resided  in  the  community 
college  district  30  days  immediately  preceding  the 
college  election  and  registered  to  vote  in  general 
elections  from  a residence  within  the  community 
college  district;  and 

7.  not  a board  member  or  a candidate  at  the  election. 


If  no  judges  are  available  to  serve  in  a precinct  from 
among  the  qualified  electors  residing  in  the  precinct,  the 
board  may  appoint  judges  who  are  qualified  electors  residing 
in  other  precincts  within  the  community  college  district. 

In  some  instances,  the  judges  will  be  conducting  the  elec- 
tion for  a school  district  and  a community  college  district. 

When  this  occurs,  it  is  still  necessary  for  the  board  of  trustees 
to  officially  appoint  these  individuals  to  serve  as  judges  of 
election  for  the  community  college  district. 

After  the  judges  have  been  appointed,  the  board  secretary 
should  notify  these  individuals  in  writing  of  their  appoint- 
ment, the  date,  the  time  of  the  election,  as  well  as  the  ad- 
dress of  their  polling  place  and  information  concerning  a 
training  session,  if  held.  The  letter  should  also  indicate 
the  compensation  they  will  receive,  if  any.  The  board  secre- 
tary may  maintain  a supplemental  list  of  individuals  willing 
to  serve  as  judges.  In  the  event  that  one  of  the  appointed 
judges  is  unable  to  serve,  then  the  secretary  could  contact 
an  individual  on  the  supplemental  list  as  a replacement. 

If  a large  turnout  of  voters  is  anticipated  in  any  of  the 
precincts,  the  board  may  appoint  extra  judges  and  run  two  or 
more  voter  lines  through  that  precinct  using  the  same  ballot 
box.  The  secretary  should  attempt  to  appoint  an  odd  number  of 
judges  in  each  precinct  since  decisions  throughout  the  day  are 
by  majority  vote.  If,  on  election  day,  the  judges  feel  they 
cannot  handle  the  large  turnout  of  voters,  the  secretary  may 
give  them  permission  to  appoint  qualified  voters  as  additional 
judges. 

Compensation  for  judges  of  election  is  at  the  discretion 
of  the  community  college  board.  Judges,  if  paid,  should  be 
paid  equally.  Additional  compensation  may  be  paid  to  those 
judges  transporting  election  supplies.  Whenever  judges  are 
shared  by  two  or  more  school  districts  or  other  political 
subdivisions,  the  costs  are  to  be  apportioned  in  accordance 
with  the  agreement  made  between  the  affected  districts. 

Judges  should  receive  a copy  of  the  "Manual  of  Instruc- 
tions for  School  Board  flection  Judges"  published  by  the  State 
Board  of. Elect ions.  A training  session  should  be  conducted 
for  all  judges  prior  to  election  day. 
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The  Nominating  Process 


BOARD  MEMBER  QUALIFICATIONS 


The  qualifications  for  members  of  boards  of  trustees  in- 
clude: 

1.  citizen  of  the  United  States; 

2.  18  years  of  age  or  older;  and 

3.  resident  of  State  and  territory  of  the  community 
college  district  for  at  least  one  year  immediately 
preceding  the  date  of  the  election. 

Additionally,  other  Chapters  of  the  Illinois  Revised 
Statutes  impose  restrictions  on  who  may  be  a candidate  for 
office.  For  example,  a person  convicted  of  a felony  cannot 
hold  an  office  created  by  the  Illinois  Constitution  until  the 
completion  of  his  sentence  (Chapter  38,  Section  1005-5-5  (b)). 
The  statutes  also  prohibit  elected  officials  from  being  either 
directly  or  indirectly  interested  in  any  contract  with  the 
governmental  unit  to  which  they  were  elected.  (Chapter  102, 
Section  3.)  In  addition,  the  election  or  appointment  to  the 
board  of  a person  who  is  a member  of  a common  school  district 
board  constitutes  his  resignation  from  and  creates  a vacancy 
on  that  common  school  district  board. 


NOTICE  FOR  FILING  OF  PETITIONS 


The  secretary  of  the  board  is  required  to  publish  a 
notice  stating  the  time  and  place  the  petitions  for  candidacy 
as  a trustee  on  the  college  board  shall  be  filed  and  that  the 
petitions  must  be  filed  with  the  secretary.  The  notice  is  to 
be  published  not  more  than  30  days  nor  less  than  10  days  prior 

to  the  first  day  for  the  filing  of  petitions  or  not  more  than 

75  nor  less  than  55  days  before  the  election.  (See  page  38 

for  1980  Election  Calendar.)  This  notice  is  to  appear  in  one 
or  more  newspapers  published  in  the  district.  Complete  infor- 
mation on  methods  of  publication  appears  on  page  24. 


The  notice 

i s to 

state 

that 

pe  t i 

t i o n s mu 

St 

be  filed  w i 

th 

the 

secretary  between 

the  hours  o 

f 8: 

30  a.m. 

an 

d 4:00  p.m. 

i n 

the 

local  community  cc 

)1 1 ege 

board 

off 

ice  only 

a 

nd  give  the 

off  i 

ice  address. 

(See 

page 

24  for 

det 

ailed  in 

fo 

rmation  on 

prof 

)er  notice.) 

NOMINATING  PETITIONS 


The  board  secretary  is  to  provide  candidates  with  petition 
forms  and  statements  of  candidacy.  Nominating  petitions  are 
to  be  substantially  in  the  following  form: 


NOMINATING  PETITION 

To  the  Secretary  of  the  Board  of  Trustee  of 
Community  College  District  Number 


We,  the  undersigned,  being 


(or  10ST  or  more) 

voters  residing  within  said  district,  hereby  petition  that 
who  resides  at 


or  more  of  the  inhabitants  and  legal 


of 


village  or  incorporated  town  and  in  Township 

shall  be  a candidate  for  the  office  of 

the  Board  of  Trustees, 

(full  turn) 

held  on  the 


(or  who  resides  outside  any  city, 
) in  said  district 

of 


to  be  voted  for  at  the  election  to  be 


I. 


hereby  certify 


that  I am  a voter  and  reside  within  the  district  described  in  this  petition  and  that  the 
signatures  on  this  sheet  were  signed  in  my  presence  and  are  genuine  and  that  to  the 
best  of  my  knowledge  and  belief  the  persons  so  signing  were  at  the  time  of  signing 
qualified  voters. 


Subscribed  and  sworn  to  before  me  this day  of 

. 19  . 


Notary  Public 


STATEMENTS  OF  CANDIDACY 


A statement  of  candidacy  is  to  be  attached  to  each  nomi- 
nating petition.  The  statement  of  candidacy  shall  indicate 
whether  the  candidate  is  seeking  election  to  a full  term  or 
to  fill  a vacancy.  This  statement  may  include  an  assertion  by 
the  candidate  that  he  has  filed  a statement  of  economic  in- 
terests as  required  by  the  Illinois  Governmental  Ethics  Act. 

The  statement  must  be  subscribed  to  by  the  candidate  and  ac- 
knowledged before  an  officer  authorized  to  take  such  acknowledge- 
ments (notarized). 

Although  the  statutes  still  provide  for  a loyalty  oath, 
such  requirements  have  been  struck  down  by  the  courts.  In 
effect  then,  the  candidate  does  not  need  to  submit  an  affida- 
vit stating  his  nonaffiliation  with  any  subversive  group,  but 
he  may  submit  such  "loyalty  oath"  if  it  is  his  desire  to  do  so. 


SIGNATURE  REQUIREMENTS 


Nominations  for  community  college  board  members  are  to  be 
made  by  petition  signed  by  at  least  50  registered  voters  or 
10  percent  of  the  registered  voters,  whichever  is  less,  re- 
siding within  the  community  college  district. 

The  following  provisions  apply  in  soliciting  voters  for 
the  signing  of  nominating  petitions. 

1.  A candidate  may  sign  his  own  petition. 

2.  There  is  no  restriction  as  to  how  many  different 
candidates'  petitions  a voter  may  sign. 

3.  There  is  no  maximum  number  of  signatures  a candidate 
may  have  on  his  petition. 

4.  Signers  may  withdraw  their  names  at  any  time  until  the 
petition  is  accepted  for  filing  by  the  board  secretary. 

5.  A candidate  may  circulate  his  own  petition  or  he  may 
have  another  registered  voter  in  the  college  district 
circulate  it  for  him.  Fach  petition  must  be  verified 
by  a certificate  signed  by  the  circulator  of  the  peti- 
tion. The  certificate  must  be  subscribed  and  sworn  to 
before  a Notary  Public  or  other  officer  authorized  to 
take  such  acknowledgement. 


STATEMENT  OF  ECONOMIC  INTERESTS 


The  candidate  must  file  a receipt  from  the  county  clerk 
indicating  that  the  candidate  has  filed  a statement  of  economic 
interests  as  required  by  the  Illinois  Governmental  Ethics  Act. 
This  statement  must  be  filed  with  the  county  clerk  in  the 
county  of  the  candidate's  residence  within  the  period  for  the 
filing  of  nomination  papers  or  within  a year  preceding  the 
date  on  which  his  nomination  papers  were  filed.  The  receipt 
must  be  filed  not  later  than  the  last  day  on  which  nomination 
papers  may  be  filed,  but  not  necessarily  at  the  same  time  the 
petition  is  filed.  Failure  to  file  this  receipt  with  the  board 
secretary  invalidates  the  nomination  papers. 


FILING  PROCEDURES 


Candidates  for  trustee  must  file  their  nominating  papers 
(petitions,  statements  of  candidacy  and  receipts  for  state- 
ments of  economic  interests)  with  the  board  secretary  or  his 
designated  representative  not  more  than  45  nor  less  than  22 
days  before  the  date  of  election.  If  the  secretary  designates 
a representati ve (s ) to  receive  petitions,  such  designation  may 
be  by  a letter  authorizing  the  i ndi vi dual (s ) to  represent  the 
secretary  when  petitions  are  filed.  If  the  secretary  is  an 
incumbent  board  member  seeking  reelection,  a disinterested 
person  must  be  a witness  to  the  filing  of  his  petitions. 

When  the  nominating  papers  are  in  apparent  conformity, 
they  must  be  received  and  filed  with  the  board  secretary  or 
his  designated  representative  in  the  local  college  office  only 
between  the  hours  of  8:30  a.m.  and  4:00  p.m.  Papers  filed 
with  any  other  persons  are  invalid.  (Chapter  122,  Section 
103-7.10).  If  the  last  day  for  filing  falls  on  a weekend  or 
holiday,  the  board  secretary  should  determine  when,  in  fact, 
the  last  day  for  filing  would  occur.  An  office  may  be  closed 
all  day  Saturday  and  Sunday,  if  this  is  customary  or  estab- 
lished by  board  rule.  The  filing  dates  are  indicated  in  the 
election  calendar  on  page  38.  If  a person  filing  nominating 
papers  is  physically  in  the  office  of  the  commun i ty  college 
district  secretary  at  4:00  p.m.  on  the  last  day  for  filing 
petitions,  such  petition  shall  be  received  and  filed  if  it  is 
in  apparent  conformity  with  Section  103-7.10  of  the  Community 
College  Act.  There  are  no  statutory  provisions  for  objections 
to  nominating  papers;  however,  there  may  be  a remedy  in  the 
courts . 
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As  each  candidate  files  his  nominating  papers,  it  is 
advisable  that  the  secretary  or  his  representative  indicate 
on  those  papers  the  date  and  time  they  were  filed.  This  in- 
formation is  necessary  in  determining  ballot  positions.  The 
candidate  may  request  a receipt  indicating  the  date  and  time 
these  papers  were  filed. 


DETERMINING  BALLOT  POSITION 


The  names  of  candidates  are  to  be  printed  on  the  ballot 
in  the  numerical  order  in  which  the  petitions  were  filed  with 
the  secretary.  The  State  Board  of  Elections  recommends  that 
the  secretary  or  his  designated  representative  determine  bal- 
lot position  at  4:00  p.m  on  the  last  day  for  withdrawal  as  a 
candidate.  Since  the  question  of  numerical  order  is  compli- 
cated by  simultaneous  filings,  the  State  Board  of  Elections 
recommends  that  the  following  procedures  be  used: 

1.  ballot  positions  for  all  candidates  who  presented  thei 
petitions  at  8:30  a.m.  on  the  first  day  for  filing 
shall  be  determined  by  lot  in  the  public  drawing; 

2.  ballot  positions  for  all  other  candidates  shall  be 
in  the  order  in  which  their  petitions  were  filed. 


NOTIFICATION  OF  PETITION  ACCEPTANCE 


The  board  secretary  is  to  notify  each  individual  submit- 
ting a petition  of  his  acceptance  of  the  petition.  This  noti- 
fication is  to  be  in  writing  within  7 days  of  the  filing  or 
on  the  last  day  for  filing,  whichever  is  earlier. 

If  the  candidate  did  not  file  the  receipt  indicating  that 
he  filed  his  statement  of  economic  interests  with  the  county 
clerk,  the  notice  of  acceptance  should  indicate  that  the  re- 
ceipt must  be  submitted  by  the  last  day  for  filing.  Failure 
to  file  this  receipt  by  that  date  invalidates  the  nomination 
papers  filed  and  accepted. 


NOTIFICATION  OF  CAMPAIGN  DISCLOSURE 


The  board  secretary  is  required  to  notify  each  candidate 
of  the  obligation  to  file  statements  of  organization  and  other 
disclosure  forms  if  he  meets  certain  criteria  prescribed  in 
Article  9 of  the  Illinois  Election  Code  (Chapter  46).  Packets 
containing  the  necessary  information  required  by  law  can  be 
secured  from  the  county  clerk's  office.  However,  the  law  re- 
quires that  the  board  secretary  send  the  required  material 
to  each  candidate  by  certified  mail  within  two  business  days 
after  nomination  papers  have  been  filed.  The  board  secretary 
is  to  preserve  the  certified  mail  receipts  for  two  years  from 
the  date  of  receipt.  Candidates  obligated  under  the  law  to 
file  do  so  at  the  county  clerk's  office. 

While  the  secretary  must  notify  all  candidates  of  the 
existence  of  this  law,  not  all  candidates  must  file.  The 
Campaign  Disclosure  Act  is  designed  to  require  candidates  or 
political  committees  who  receive  or  expend  over  $1,000  in  a 
12- mo nth  period  to  report  these  campaign  contributions  and 
expenditures.  Additional  information  as  to  who  is  required 
to  file  and  filing  procedures  may  be  obtained  from  county 
clerks  or  the  State  Board  of  Elections. 

Committees  accepting  contributions  or  making  expenditures 
on  behalf  of  or  in  opposition  to  questions  of  public  policy 
submitted  by  the  community  college  also  have  potential  obliga- 
tions under  the  Campaign  Finance  Act.  An  aggregate  amount  of 
$1,000  ($3,000  in  areas  encompassing  more  than  one  county) 
received  or  expended  in  a 12-month  period  requires  the  filing 
of  campaign  financing  reports.  It  is  not  required  that  board 
secretaries  notify  these  committees  of  their  potential  obliga- 
tions; however,  it  is  recommended. 


WITHDRAWAL  OF  PETITION 


The  statutes  provide  that  a candidate  wishing  to  withdraw 
his  candidacy  must  do  so  at  least  18  days  prior  to  the  date 
of  the  election.  This  withdrawal  of  candidacy  is  to  be  made 
by  a written  request,  signed  and  notarized,  and  filed  with 
the  board  secretary.  Should  a candidate  seek  to  withdraw  his 
candidacy  after  the  18-day  deadline,  the  district's  attorney 
should  be  consulted  as  court  decisions  may  affect  actions 
taken . 
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Ballots 


BALLOT  FORM 

The  official  ballot  should  be  in  substantially  the  fol- 
lowing form  for  members  of  the  community  college  board: 


OFFICIAL  BALLOT 

For  members  of  the  community  college  board 
of  Community  College  District  No.  585  to  serve  for 
3 years. 

(Instructions  to  voters:  Vote  for ) 

□ JAMES  MADISON 


□ JAMES  MONROE 


□ 


□ 


The  back  side  of  the  ballot  should  be  in  the  following  form 


OFFICIAL  BALLOT 

Community  College  District  No.  585,  Madison 
County,  Illinois  Election 

Saturday,  April  12,  1980 


Secretary,  Community  College  Board 


The  back  of  the  ballot  may  also  contain  a designation  of 
the  precinct  number  and  polling  place. 

If  a special  election  (referendum)  is  being  held  at  the 
same  time,  the  ballot  for  trustees  should  be  a separate  ballot. 
However,  more  than  one  proposition  may  be  placed  on  one  ballot. 


CANDIDATE  NAMES 


The  names  of  the  candidates  should  be  printed  on  the  bal- 
lot in  the  numerical  order  the  candidates'  nomination  papers  were 
filed  with  the  board  secretary.  The  names  should  be  printed 
as  they  appear  on  these  papers.  The  candidate's  given  name(s), 
initial (s),  nickname  or  a combination  thereof,  may  be  used  in 
addition  to  the  candidate's  surname.  Based  on  Section  16-3  of 
the  Election  Code  and  court  decisions,  it  is  recommended  that 
professional  designations  or  other  titles,  or  nickname  suggest- 
ing or  implying  possession  of  a title,  degree  or  professional 
status  not  be  used  on  a community  college  ballot,  even  though 
Chapter  122  is  silent  on  this  matter.  The  title  "Mrs."  may 
be  used  in  the  case  of  a married  woman.  If  the  name  of  any 
candidate  is  proposed  to  be  placed  on  the  ballot  in  a prej- 
udicial form,  any  voter  in  the  district  may  seek  court  action 
to  enjoin  the  issuing  of  the  ballots  in  that  form.  Once  the 
election  is  held,  it  is  too  late  for  this  type  of  objection. 

In  addition,  candidates'  addresses  should  not  appear  on  the 
ballot. 


PRINTING 

The  board  secretary  is  responsible  for  the  printing  of 
ballots.  The  ballot  should  be  printed  on  paper  through  which 
printing  and  markings  cannot  be  read,  and  large  enough  so  that 
when  folded  once  it  contains  the  printed  matter  that  is  re- 
quired to  appear  on  the  reverse  side.  Ballots  must  not  be 
numbered . 

The  Community  College  Act  does  not  require  that  sample 
or  specimen  ballots  be  printed.  If  they  are  printed,  they 
should  be  printed  on  paper  of  a different  color  from  that  of 
the  official  ballot  and  marked  as  sample  or  specimen  ballots. 

The  ballot  should  not  be  printed  until  after  the  last 
day  for  withdrawal.  This  is  to  allow  for  withdrawal  of  can- 
didates and  the  conduct  of  a recommended  lottery  if  there 
were  simultaneous  filings.  (See  "Determining  Ballot  Position" 
on  page  11.)  However,  the  secretary  may  wish  to  provide  the 
printer  with  available  information  prior  to  this  date,  so 
that  he  need  only  notify  the  printer  of  the  final  ballot  order 
and  any  other  changes. 
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The  secretary  should  receive  a proof  copy  of  the  ballot 
from  the  printer  to  check  its  accuracy.  The  secretary  may 
wish  to  call  the  candidates  and  tell  them  that  the  proof  copy 
of  the  ballot  is  available  if  the  candidate  or  his  agent  wishes 
to  inspect  it. 

Official  ballots  must  be  in  the  possession  of  the  secre- 
tary at  least  ten  (10)  days  before  the  election.  Candidates 
and  their  agents  are  entitled  to  inspect  the  official  ballots 
at  this  time. 

Any  mistakes  on  the  ballot  must  be  corrected  without  delay. 
Such  corrections  should  be  made  in  a manner  that  does  not  dis- 
tinguish any  ballot  from  the  others.  Corrections  should  be 
made  by  the  secretary  or  designated  representative. 


NUMBER  OF  BALLOTS 


In  determining  the  number  of  ballots  to  be  printed,  the 
secretary  must  know  how  many  votes  were  cast  in  each  precinct 
at  the  last  trustee  election.  The  secretary  must  print  and 
distribute  at  least  100  ballots  for  each  50  votes  cast  in  that 
precinct  at  the  last  election.  The  secretary  should  also  re- 
tain a supply  of  ballots  to  supply  additional  ballots  should 
the  need  arise.  If  a new  precinct  is  being  used,  the  secre- 
tary should  estimate  the  number  of  ballots  that  will  be  needed, 
using  the  formula  of  100  ballots  for  each  50  votes  cast  in  that 
area  at  the  last  election. 

The  secretary  is  to  deliver  these  ballots  in  sealed  pack- 
ages to  the  judges  in  each  precinct.  The  outside  of  each 
package  should  indicate  the  polling  place  to  which  the  ballots 
are  to  be  delivered  and  the  number  of  ballots  enclosed.  These 
packages  may  be  divided  into  groups  of  100  ballots  to  assist 
the  judges  in  counting  the  ballots  after  the  close  of  the 
polls. 
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Voter  Qualifications 


GENERAL  QUALIFICATIONS 


In  order  to  vote  in  a community  college  district  election, 
the  voter  must  meet  the  following  qualifications: 

1.  be  a United  States  citizen; 

2.  be  18  years  of  age  or  older; 

3.  have  resided  within  the  State  and  community  college 
district  for  30  days  immediately  preceding  the  com- 
munity college  election; 

4.  be  registered  to  vote  in  general  elections  from  a 
residence  in  the  community  college  district;  and 

5.  must  reside  in  the  precinct  in  which  he  votes. 

NOTE:  Public  Act  81-1060  (SB  930)  has  revised  several  articles 

of  the  Election  Code,  including  Article  3,  "Qualifications  of 
Voters."  This  act  permits  voters  who  have  moved  within  30 
days  of  an  election  to  vote  in  person  at  their  old  precinct. 
Such  voters  are  required  to  execute  an  affidavit  swearing  that 
prior  to  30  days  before  the  election  he  was  a duly  qualified 
and  registered  voter  in  the  election  district  (precinct)  he  is 
voting  from  and  that  he  has  recently  moved  from  that  election 
district,  stating  his  previous  address,  and  now  resides  in  an- 
other election  district  in  the  State  stating  his  current  ad- 
dress. These  forms  may  be  obtained  by  contacting  an  election 
supply  house  or  requesting  a sample  form  from  the  State  Board 
of  Elections. 

This  change  does  not  affect  the  requirement  that  voters 
in  community  college  district  elections  must  reside  in  the 
college  district  for  30  days  immediately  preceding  the  college 
election. 
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VOTER  AFFIDAVIT 


On  election  day,  the  voter  is  required  to  sign  an  affi- 
davit that  he  meets  these  qualifications  and  is  entitled  to 
vote.  An  individual  who  is  otherwise  qualified  to  vote,  but 
not  registered,  may  register  to  vote  at  any  time  prior  to  and 
including  election  day. 


Absentee  Voting 


WHO  MAY  VOTE  BY  ABSENTEE  BALLOT 

Individuals  qualified  to  vote  in  person  at  a community 
college  election  are  entitled  to  vote  by  absentee  ballot  under 
the  provisions  listed  below  (Chapter  122,  Section  103-7. 14b 
of  the  Illinois  Revised  Statutes): 

1.  voters  who  expect  to  be  absent  from  the  county  on 
election  day; 

2.  physically  incapacitated  voters  who  state  that  they 
will  not  be  able  to  go  to  the  polling  place  on  elec- 
tion day; 

There  are  two  categories  of  physically  incapacitated 
voters : 

a.  voters  who  are  physically  incapacitated  for  a 
limited  time.  (These  voters  must  have  a medical 
certificate  which  is  part  of  the  application. 

This  certificate  must  be  executed  by  the  attend- 
ing physician  or  a Christian  Science  practitioner 
This  certificate  is  required  for  each  election); 
and 

b.  voters  who  have  a permanent  physical  incapacity 
of  such  a nature  as  to  make  it  impossible  that 
they  will  be  able  to  vote  in  person  at  any  future 
elections.  (This  voter  may  secure  a disabled 
voter's  identification  card  from  the  county  clerk 
or  the  board  of  election  commissioners,  as  the 
case  may  be,  which  will  enable  him  to  vote  as  a 
"physically  incapacitated  voter  without  the  neces 
sity  of  his  application  for  ballot  being  accom- 
panied by  an  affidavit  of  an  attending  physician 
for  each  election."  This  card  is  issued  for  a 
period  of  five  years.  The  voter  should  fill  out 
the  application  for  incapacitated  voter  in  the 
usual  manner.  However,  in  place  of  the  attending 
physician's  statement,  the  voter  enters  his  dis- 
abled voter's  identification  number  in  the  des- 
ignated space.) 

3.  voters  who  because  of  the  tenets  of  their  religion 
in  the  observance  of  a religious  holiday,  state  that 
they  will  not  be  able  to  go  to  the  polling  place  on 
election  day; 


4.  voters  who  expect  to  be  absent  from  the  country  on 
election  day  because  of  service  to  the  United  States, 
this  category  includes  their  spouses  and  dependents; 
(Such  voters  usually  make  application  on  the  Federal 
Government  Post  Card  Form  under  Article  20  of  the 
Election  Code.) 

5.  voters  who  because  of  being  appointed  judges  of  elec- 
tion in  a precinct  other  than  the  precinct  in  which 
they  reside,  state  that  they  will  not  be  able  to  go 
to  the  polling  place  on  election  day;  and 

6.  voters  who  because  of  duties  connected  with  elections 
in  the  office  of  a board  of  election  commissioners, 
county  clerk  or  state's  attorney,  state  that  they 
will  not  be  able  to  go  to  the  polling  place  on  elec- 
tion day. 

Any  person  who  makes  a false  statement  which  he  does  not 
believe  to  be  true,  material  to  any  of  the  above  reasons  for 
absentee  voting  in  any  affidavit,  certificate  or  sworn  oral 
declaration  required  by  any  provision  of  Section  103-7. 14b  of 
this  Act  is  guilty  of  a class  3 felony. 


HOW  APPLICATION  IS  MADE 

Application  for  an  absentee  ballot  is  made  to  the  secre- 
tary of  the  community  college  district.  The  secretary  may 
designate  those  persons  authorized  to  conduct  elections  for 
any  public  school  as  representatives  to  handle  absentee  voting 
These  representatives  may  provide  and  accept  applications  for 
absentee  ballots,  make  personal  delivery  of  such  ballots,  re- 
ceive voted  and  returned  ballots,  and  deliver  such  ballots  and 
other  election  forms,  applications  and  materials  to  the  proper 
polling  place  at  the  direction  of  the  secretary  of  the  com- 
munity college  district. 

Application  for  an  absentee  ballot  may  be  made  either 
in  person  or  by  mail.  Application  in  person  must  be  made  not 
more  than  30  days  nor  less  than  one  day  prior  to  the  election. 
Application  by  mail  must  be  submitted  not  more  than  30  days 
nor  less  than  five  days  before  the  election.  Voters  using 
governmental  postal  cards,  however,  may  make  application  not 
more  than  100  days  nor  less  than  five  days  before  the  election 


While  application  for  an  absentee  ballot  may  be  made  as 
early  as  30  days  before  the  election  (100  days  for  voters  in 
the  U.  S.  service),  official  ballots  are  not  required  to  be 
in  the  office  of  the  secretary  of  the  college  board  until  ten 
days  before  the  election.  The  board  secretary  should  try  to 
have  ballots  available  for  absentee  voting  as  early  as  possible. 
When  a voter  makes  application  for  a ballot  prior  to  the  re- 
ceipt of  the  official  ballot,  the  secretary  should  try  to 
ascertain  the  address  of  the  location  where  the  voter  intends 
to  be  approximately  seven  days  before  the  election  in  order 
to  allow  time  for  postal  delivery.  The  secretary  is  to  hold 
the  application  until  he  receives  the  official  ballots  and 
then  immediately  mail  the  ballot  to  the  absent  voter. 

Anyone  may  pick  up  applications  for  an  absent  voter's 
ballot,  and  the  completed  application  can  be  delivered  to  the 
board  secretary  or  designated  representative  either  by  mail 
or  hand  delivery.  However,  if  the  voter  himself  does  not 
deliver  the  application  in  person,  the  ballot  must  be  mailed 
to  him  at  the  address  listed  on  the  application.  If  the 
voter  delivers  the  application  in  person,  he  may  be  handed 
the  ballot  and  affidavit  envelope  to  be  voted  in  the  office. 


VOTING  PROCEDURES 

Immediately  after  receipt  of  an  absent  voter's  applica- 
tion, the  secretary  should  examine  the  application  to  be  sure 
it  is  properly  completed  and  examine  the  records  to  determine 
if  the  absentee  voter  is  entitled  to  vote. 

The  forms  on  the  next  page  are  examples  of  the  applica- 
tion for  absentee  ballot  and  the  affidavit  (ballot)  envelope 
to  be  used  when  the  voter  expects  to  be  absent  from  the  county 
on  election  day.  Similar  forms  are  used  for  the  other  ab- 
sentee voting  classifications. 
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APPLICATION  FOR  BALLOT 
BY  ELECTOR  WHO  EXPECTS  TO  BE 
ABSENT  FROM  COUNTY 

To  be  voted  at  the election  of  Community  College  District  Number 

of  the  (1)  ‘County  of (2)*Counties  of  

and  State  of  Illinois. 

I, do  solemnly  swear  (or  affirm)  that  I am  a resident  of  voting 

precinct residing  at ; that  I have  lived  at 

such  address  for  more  than  30  days;  that  I am  registered  to  vote  in  general  elections  from  the 
above  address;  that  I am  lawfully  entitled  to  vote  in  the  election  to  be  held  therein  on 

19 ; that  I expect  to  be  absent  from  the  county  of  my  residence  on  the  date  of  holding 

such  election,  and  that  I will  have  no  opportunity  to  vote  in  person  that  day. 

I hereby  make  application  for  an  official  ballot  or  ballots  to  be  voted  by  me  at  such  elec- 
tion if  I am  absent  from  the  district  of  my  residence,  and  I agree  that  I shall  return  such  ballot 
or  ballots  to  the  official  issuing  the  same  in  sufficient  time  for  such  official  to  deliver  such  ballot 
or  ballots  to  the  polls  on  the  date  of  the  election. 


Under  penalties  as  provided  by  law  pursuant  to  Section  3-7. 14q  of  the  Public  Community 
College  Act,  the  undersigned  certifies  that  the  statements  set  forth  in  this  application  are  true 
and  correct. 


•fill  in  either  (1)  or  (2) 


ABSENTEE  VOTER  CERTIFICATE 


Post  office  address  to  which  ballot  is  mailed: 


I state  that  I am  a resident  of  voting  precinct re- 
siding at  

that  I have  lived  at  such  address  for  more  than  30  days;  that 
I am  registered  to  vote  in  general  elections  from  the  above 
address;  that  I am  lawfully  entitled  to  vote  in  the  election 
to  be  held  therein  on  19  ; and  I ex- 

pect to  be  absent  from  the  county  of  my  residence  on  the  date 
of  such  election. 


I further  state  that  I marked  the  enclosed  ballot  in  secret. 


Under  penalties  as  provided  by  law  pursuant  to  Section 
3-7. 14q  of  the  Public  Community  College  Act,  the  undersigned 
certifies  that  the  statements  set  forth  in  this  certification 
are  true  and  correct. 


CARRIER  ENVELOPE 


Community  College  District  Number 
County,  Illinois 

To  the  Judges  of  Election,  Precinct  No 


This  envelope  contains  an  absent  voter’s  ballot  and  must  be 
opened  only  at  the  polls  on  election  day  immediately  after  said 
polls  are  closed. 


Secretary,  Board  of  Trustees 
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If  it  is  established  that  the  applicant  is  lawfully  en- 
titled to  vote,  the  following  information  is  to  be  listed  and 
posted  in  a conspicuous  place,  accessible  to  the  public,  in 
the  secretary's  office  for  public  inspection: 

1.  date  the  application  is  received  (not  required); 

2.  the  applicant's  name; 

3.  the  applicant's  street  address;  and 

4.  the  applicant's  precinct  number. 

After  entering  the  preceding  information  on  the  absentee 
voter's  list,  the  secretary  is  to  deliver  the  following  mater- 
ials to  the  voter  either  by  mail  or  in  person: 

1.  one  affidavit  (ballot)  envelope  (illustrated  on  page 

21); 

2.  the  official  ballot(s)  folded  as  they  should  be  folded 
for  deposit  in  the  ballot  box;  and 

3.  a printed  sheet  of  instructions  outlining  the  proc- 
cedures  for  voting  absentee. 

The  voter  then  should  vote  his  ballot(s),  complete  the 
affidavit  on  the  back  of  the  envelope,  fold  the  ballot(s)  in 
the  proper  manner  for  insertion  into  the  ballot  box,  place 
the  ballot(s)  in  the  envelope  and  return  the  envelope  either  in 
person  or  by  mail  (postage  prepaid).  The  ballot  envelope  is 
to  be  mailed  or  delivered  in  time  for  the  secretary  to  deliver 
the  envelope  to  the  polling  place  prior  to  the  close  of  the 
polls. 

A place  must  be  set  aside  in  the  district  office  to  per- 
mit individuals  to  cast  their  absentee  ballots  in  person. 

While  in  school  elections  a voting  booth  is  not  required,  the 
voter  must  have  secrecy  in  the  casting  of  his  ballot.  There 
is  to  be  no  advertising  pertaining  to  any  candidate  or  prop- 
osition to  be  voted  upon  displayed  in  or  within  100  feet  of 
any  room  used  by  voters  for  absentee  voting;  nor  is  any  per- 
son to  engage  in  electioneering  in  or  within  100  feet  of  any 
such  room  during  the  period  absentee  balloting  is  taking  place. 

Upon  receipt  of  the  ballot  envelope,  the  secretary  should 
place  the  ballot  envelope  in  a carrier  envelope  along  with  the 
voter's  application  and  any  other  affidavits.  The  carrier 
envelope  is  to  be  sealed  and  retained  by  the  secretary  until 
it  is  delivered  to  the  judges  of  election.  The  carrier  en- 
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velope  should  bear  on  its  face  the  name  and  official  title  of 
the  officer,  the  number  and  description  of  the  precinct  (ad- 
dress of  the  polling  place)  and  the  words:  "This  envelope 

contains  an  absent  voter's  ballot  and  must  be  opened  only  at 
the  polls  on  election  day  immediately  after  the  polls  are 
closed." 

Those  absentee  ballots  received  prior  to  the  delivery  of 
official  ballots  and  supplies  to  the  judges  of  election  should 
be  delivered  along  with  the  ballots.  Absentee  ballots  re- 
ceived after  delivery  of  official  ballots,  but  before  the  clos- 
ing of  the  polls,  should  be  delivered  to  the  polls  promptly 
by  the  secretary  or  his  agent.  The  secretary  should  obtain 
a receipt  signed  by  the  judges  for  all  absent  voters'  ballots 
so  delivered. 

If  the  ballot  envelope  is  received  too  late  by  the  secre- 
tary for  delivery  to  the  polling  place  before  the  closing  of 
the  polls,  the  envelope  should  be  endorsed  by  the  secretary 
with  the  date  and  time  and  these  ballots  should  be  retained 
with  the  other  ballots  from  the  election  and  then  destroyed 
without  opening  them. 

If  the  secretary  receives  proof  that  anyone  voting  ab- 
sentee has  died  prior  to  the  opening  of  the  polls  on  elec- 
tion day,  the  secretary  should  notify  the  judges  of  election 
of  this  fact  so  that  they  will  not  open  the  ballot  envelope, 
but  return  it  to  the  secretary  unopened.  The  inadvertent 
casting  of  the  ballot  of  a deceased  voter  shall  not  invali- 
date the  election. 


LIST  OF  ABSENTEE  VOTERS 


Because  the  binder  registration  cards  are  not  used  in 
community  college  district  elections,  and  the  sealed  carrier 
envelopes  do  not  contain  the  names  of  the  absentee  voters, 
it  is  usually  a good  practice  for  the  board  secretary  to 
include  an  alphabetical  list  of  those  persons  whose  absentee 
ballots  have  been  delivered  to  the  polling  places.  In  this 
way,  the  judges  will  know  who  has  voted  absentee  so  that  if 
any  of  these  individuals  vote  in  person  on  election  day,  the 
judges  can  "flag"  their  name  on  the  list  and  not  cast  these 
individuals'  absentee  ballots.  The  judges  will  mark  the  af- 
fidavit ballot  envelope  "Voted  in  Person"  and  will  not  open 
the  envelope. 
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Published  Notices 


NOTICE  FOR  FILING  PETITIONS 

Prior  to  elections  for  board  of  trustee  members*  the 
secretary  of  the  board  must  publish  the  dates,  times  and  lo- 
cation for  filing  nominating  petitions.  (See  "Notice  for 
Filing  of  Petitions,"  page  7.)  This  notice  must  be  given  not 
more  than  75  nor  less  than  55  days  before  the  election. 


NOTICE  OF  ELECTION 


The  secretary  of  the  board  is  required  to  give  notice 
of  the  date,  purpose,  precinct  boundaries  and  polling  place 
locations  for  every  community  college  district  election.  This 
notice  is  to  be  in  substantially  the  form  illustrated  on  the 
next  page. 

All  notices  of  election  called  by  the  board  of  trustees 
must  bear  the  names  of  the  chairman  and  secretary  of  the  dis- 
trict. It  is  recommended  that  a statement  be  added  to  the 
notice  indicating  that  applications  for  absentee  ballots  are 
available  in  the  community  college  district  office  and  local 
school  district  offices  if  that  option  is  used.  (See  "Ab- 
sentee Voting"  on  page  18.)  If  a special  election  is  to  be 
held  at  the  same  time  and  place  as  a regular  district  elec- 
tion, a combined  notice  may  be  given.  Failure  to  publish 
proper  notice  could  invalidate  the  election. 

The  notice  must  be  published  at  least  ten  days  before 
the  election.  In  computing  the  ten  days  for  the  notice,  the 
first  day  shall  be  excluded  and  the  last  included,  unless 
the  last  day  is  Sunday,  whereupon  it  shall  also  be  excluded. 
(Chapter  100,  Section  6,  of  the  Illinois  Revised  Statutes.) 

If  the  election  is  to  be  held  on  a Saturday,  notice  must  be 
published  not  later  than  Wednesday  of  the  previous  week. 

If  there  is  a change  in  the  time  or  place  of  the  elec- 
tion, or  in  any  other  information  given  in  the  election 
notice,  a new  notice  should  be  given  in  a manner  that  will 
inform  the  voters  of  the  change. 
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The  secretary  should  request  a proof  copy  of  the  notice 
prior  to  publication  and  review  it  to  make  sure  there  are  no 
printing  errors.  He  should  also  obtain  a certificate  or  af- 
fidavit of  publication  from  the  publisher  to  be  kept  as  per- 
manent evidence  of  the  election. 


NOTICE  OF  ELECTION  FOR  MEMBERS  OF  THE 
BOARD  OF  TRUSTEES  OF  COMMUNITY 
COLLEGE  DISTRICT  NO.  585. 

Notice  is  hereby  given  that  on  Saturday,  the  I ^th  day  of  April,  1980,  an  election  will 
be  held  at  the  places  herein  named  in  Community  College  District  No.  585,  State  of  Illinois, 
for  the  purpose  of  electing  two  members  of  the  board  of  trustees  of  said  district  for  the  full 
term. 

For  the  purpose  of  this  election,  the  following  precincts  and  polling  places  are  hereby 
established: 

PRECINCT  NO.  1 

All  of  that  part  of  Community  College  District  No.  585,  Village  of  Ardmore, 
Lincoln  County,  Illinois  lying  south  of  the  center  line  of  Ames  Street,  east  of 
the  center  line  of  Main  Street,  and  north  of  the  center  line  of  the  Chicago 
and  Northwestern  railroad  tracks. 

POLLING  PLACE:  Ardmore  Elementary  School 

1022  Illinois  Street 
Ardmore,  Illinois 

(List  all  other  precincts  and  polling  places  in  the  same  manner.) 

The  polls  will  be  opened  at  12:00  o’clock  Noon  and  closed  at  7:00  o’clock  p.m.  of  the 
same  day. 

By  order  of  the  Community  College  Board  of  said  district. 

Dated  this  21st  day  of  March,  1Q80. 


(Chairman) 


(Secretary) 
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METHODS  OF  PUBLICATION 


Illinois  law  provides  for  various  methods  of  publication. 
The  following  lists  these  methods  in  order  of  preference: 

1.  at  least  once  in  one  or  more  newspapers  published 
in  the  community  college  district  and  in  any  other 
territory  in  which  voters  will  be  allowed  to  vote 
in  the  election; 

2.  if  no  newspaper  is  published  in  the  district  or  ter- 
ritory, then  in  one  or  more  newspapers  with  a general 
circulation  therein;  or 

3.  if  no  newspaper  is  so  published  or  there  is  no  news- 
paper which  has  such  general  circulation  during  the 
prescribed  publication  period,  then  by  posting  the 
notice  in  at  least  ten  of  the  most  prominent  loca- 
tions in  the  district  or  territory. 

The  newspaper  used  for  publication  must  satisfy  qualifi- 
cations as  established  in  Chapter  100,  Section  5,  of  the 
Illinois  Revised  Statutes.  Those  qualifications  are: 

1.  be  printed  in  English; 

2.  circulate  generally  among  all  classes  in  the  commun- 
ity. The  courts  have  held  that  it  may  be  published 
primarily  by  or  for  one  or  more  classes,  callings, 
religious,  or  other  groups,  yet  it  will  qualify  if 

it  is  read  by  the  public  generally  and  contains  items 
of  general  interest; 

3.  has  been  regularly  published  for  one  year  immediately 
prior  to  the  time  of  publication  of  notice,  unless 
the  newspaper  suspended  publication  because  of  a 
labor  dispute,  act  of  God,  fire  or  because  an  essen- 
tial person  was  in  military  service;  and 

4.  be  a daily  or  weekly  newspaper.  (The  newspaper  need 
not  circulate  everywhere  in  the  district  or  territory, 
nor  necessarily  be  distributed  by  newspeople  or  at 
newsstands.  A monthly  or  semi-monthly  publication 
does  not  qualify.) 
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Election  Day 


DELIVERY  OF  SUPPLIES 

Either  the  day  before  the  election  or  on  election  day 
prior  to  the  opening  of  the  polls,  the  secretary  of  the  board 
or  his  representative  should  deliver  the  ballots  and  supplies 
to  a designated  judge  at  his  home,  at  the  polling  place  or  in 
the  district  office.  The  judge  should  give  the  secretary  or 
his  agent  a receipt  for  the  materials. 

Rather  than  delivering  the  ballot  box  to  the  judge,  the 
secretary  may  place  the  ballot  box  in  the  polling  place  prior 
to  the  opening  of  the  polls.  However,  the  keys  to  the  box 
should  be  delivered  to  the  judge  with  the  supplies. 


POLLING  PLACE  SUPPLIES 


Section  103-7.7  of  the  Community  College  Act  provides 
that  the  voter  must  be  provided  with  a means  of  marking  his 
ballot  in  secret  (voting  booths,  per  se,  are  not  required). 

It  is  strongly  recommended  that  voting  booths  be  used;  how- 
ever, other  methods  such  as  partitions,  curtains,  etc.,  may 
be  employed.  The  board  secretary  should  arrange  for  the 
placement  of  voting  booths  and  for  tables  and  chairs  for  the 
judges  in  the  polling  place(s).  These  should  be  arranged  in 
a manner  to  facilitate  the  work  of  the  judges  and  the  order- 
ly process  of  voters. 

The  items  listed  on  the  following  pages  should  be  supplied 
to  each  precinct.  They  may  be  purchased  from  an  election  supply 
house  or  the  community  college  district  may  make  up  their  own 
supplies,  following  prescribed  forms  in  the  Election  Code  and 
the  Community  College  Act.  Those  items  marked  with  an  "*" 
are  required  by  the  Act.  The  other  items  have  no  statutory 
provision,  but  are  needed  for  the  operation  of  the  polling 
place. 
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*1.  The  ballots  sealed  in  packages  with  labels  indicat- 
ing the  precinct  to  which  they  are  to  be  delivered 
and  the  number  of  ballots  contained  in  the  package. 
(The  package  may  be  divided  into  groups  of  100  bal- 
lots to  assist  the  judges  in  counting  the  ballots 
after  the  polls  close.) 

*2.  The  receipt  for  ballots  to  be  signed  by  the  judge 

(for  all  judges)  receiving  the  ballots  and  supplies. 

3.  A form  requesting  additional  ballots. 

4.  A receipt  for  additional  ballots. 

*5.  A ballot  box  and  keys  (cardboard  ballot  boxes  usually 
do  not  require  locks  and  keys). 

*0.  Pencils  to  be  used  for  marking  ballots  (1  for  every 
voting  booth  and  an  extra  supply)  and  pens  for 
judges  and  voters  signing  affidavits. 

*7.  Forms  for  Judges'  oaths. 

8.  Certificates  designating  substitute  judges. 

9.  Voter's  Instruction  Cards  (1  for  each  voting  booth). 

10.  Voter's  Attention  Card  - Marking  Ballots  (1  for 
each  voting  booth). 

11.  Specimen  ballot  (if  printed). 

12.  American  flag. 

13.  Precinct  designation  sign. 

*14.  Poll  book,  if  being  used. 

*15.  Voters'  affidavits. 

16.  Fnvelopes  for  used  affidavits. 

*17.  Challenged  voter's  affidavits  and  affidavits  for 
voters  who  have  moved  within  30  days. 

*18.  Absentee  ballots  in  carrier  envelope  (also  may  be 
delivered  on  election  day). 

*1 9.  Tal ly  sheet. 

*20.  Certificate  of  results  (may  be  combined  with  tally 
sheet  or  printed  in  the  poll  book). 
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*21.  Envelope  for  tally  sheet  and  certificate  of  results. 

*22.  Spoiled  ballots  (before  polls  close)  envelope. 

*23.  Defective  and  objected  to  ballots  (after  polls  close) 
envel ope . 

*24.  Cord,  wrapping  paper  and  transparent  adhesive  tape 
for  wrapping  voted  ballots. 

*25.  Canvas  bag  or  voted  ballots  envelope. 

*26.  Board  secretary's  receipt  for  returned  election 
ma teri al . 

*27.  Notice  of  challenge  cards  (to  be  sent  to  challenged 
absentee  voters). 

28.  "Manual  of  Instructions  for  School  Board  Election 
Judges." 

Other  useful  items  that  may  be  included: 

1.  Voting  qualification  card  (highly  recommended). 

2.  Name  tags  for  judges  of  election  (highly  recommended). 

3.  Map  of  community  college  district.  If  divided  into 
precincts,  the  map  should  indicate  the  boundaries 
for  each  precinct.  Also,  a typed  sheet  should  be 
included  describing  the  boundaries  and  indicating 
the  polling  place  for  each  precinct.  (Highly  re- 
commended . ) 

5.  Unofficial  statement  of  results  and  envelope  --  may 
be  opened  immediately  upon  receipt  by  the  board 
secretary  to  inform  media  and  candidates  of  those 
el ected . 

6.  Flection  expense  bill  and  envelope. 

7.  Judges'  time  sheet. 

8.  Challenger  or  pol 1 watchers ' log  sheet. 

9.  Marking  pen  or  crayon. 

10.  Scissors. 

1 1 . Penci 1 Sharpener. 
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JUDGES’  DUTIES 


The  polls  are  to  be  opened  not  later  than  12:00  Noon  and 
closed  not  earlier  than  7:00  p.m. 

The  judges  of  election  should  report  to  their  polling 
place  early  enough  so  that  they  may  properly  set  up  the  poll 
and  place  voting  materials  in  their  proper  places.  Usually 
a half  hour  before  the  polls  open  is  sufficient  time. 

The  judges  should  conduct  the  election  following  the 
"Manual  of  Instructions  for  School  Board  Election  Judges." 


SECRETARY’S  DUTIES 

The  board  secretary  or  a designated  individual  should  be 
available  in  the  community  college  district  office  to  handle 
problems  that  may  arise  during  election  day.  The  judges  should 
be  given  the  phone  number  to  call  should  questions  or  problems 
in  the  polling  place  arise. 

The  secretary  should  review  the  "Manual  of  Instructions 
for  School  Board  Election  Judges."  By  becoming  familiar  with 
this  manual,  the  secretary  will  understand  the  procedures  to 
be  followed  in  the  polling  place  and  will  be  better  able  to 
advise  judges  on  proper  actions  to  take. 


POLLWATCHERS 

The  State  Board  of  Elections  Regulation  6-3  (June  6, 
1978)  established  the  qualifications  and  number  of  poll- 
watchers  in  community  college  district  elections.  The  fol- 
lowing is  excerpted  from  that  regulation: 

1.  Candidates  are  permitted  two  pollwatchers  per  pre- 
cinct. Such  pollwatchers  must  be  registered  as 
voters  in  the  community  college  district  in  which 
they  are  pol 1 watch i ng . 
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2.  Organized  proponents  of  a ballot  proposition  are  en- 
titled to  two  pollwatchers  per  precinct.  Organized 
opponents  of  a ballot  proposition  are  entitled  to 
two  pollwatchers  per  precinct.  Such  proponent  and 
opponent  organizations  must  be  registered  with  the 
election  authority.  Such  proponent  and  opponent 
pollwatchers  must  be  registered  as  voters  in  the 
community  college  district  in  which  they  are  poll- 
watchers . 

Each  watcher  must  have  an  affidavit  appointing  him  to 
act  as  a pollwatcher  on  behalf  of  the  candidate  or  organiza- 
tion. Each  pollwatcher  is  required  to  have  credentials  signed 
by  the  election  authority,  the  pollwatcher  himself,  and  one  of 
the  following: 

(a)  the  candidate; 

(b)  the  presiding  officer  of  the  civic  organization,  or 

(c)  the  chairman  of  the  proponent  or  opponent  group 
supporting  or  opposing  a ballot  question. 

With  the  exception  of  the  pol 1 watcher ' s signature,  the 
facsimile  signature  of  the  above  individuals  may  be  substitut- 
ed for  the  actual  signature. 

The  affidavit  is  to  be  given  to  the  judges  of  election 
and  returned  to  the  board  secretary  after  the  election.  (See 
exampl e on  next  page . ) 

The  watchers  are  allowed  to  be  in  the  polling  place  while 
the  polls  are  open  and  may  remain  with  the  judges  until  all 
votes  are  canvassed  and  the  results  declared.  Pollwatchers 
may  be  removed  by  the  judges  if  they  interfere  with  the  con- 
duct of  the  election.  They  may  leave  and  return  to  the  poll- 
ing place  at  will  while  the  polls  are  open.  However,  after 
the  polls  close  readmittance  must  not  interfere  with  vote 
tallying  procedures  and  is  at  the  discretion  of  the  judges. 

Any  activity  by  a pollwatcher  which  interferes  with  the 
orderly  conduct  of  the  election  is  automatically  grounds  for 
which  the  judges  can  decide  to  remove  a pollwatcher. 

Pollwatchers  are  present  to  observe  the  conduct  of  the 
election  and  to  report  any  irregularities  to  the  election 
authority.  The  pollwatcher  is  to  be  near  enough  to  the  judges' 
table  to  visably  examine  the  affidavits  and  poll  book.  How- 
ever, the  pollwatcher  may  not  interrupt  a line  of  voters  while 
making  observations.  After  the  polls  close,  pollwatchers  may 
stand  close  enough  to  the  judges'  table  to  observe  the  count- 
ing of  votes.  Pollwatchers  are  not  to  handle  any  election 
materials. 


Pollwatcher  Credentials 


TO  THE  JUDGES  OF  ELECTION: 

In  accordance  with  the  provisions  of  the  Election  Code,  the  undersigned  hereby 
appoints who  resides  at 

(name  of  pollwatcher) 

in  the  county  of 

(address) 

of State  of 

(township  or  municipality)  (name) 

Illinois  and  who  is  duly  registered  to  vote  from  this  address,  to  act  as  a pollwatcher 
in  the precinct  of  the  ward  (if  applicable)  of  the 

(township  or  municipality) 

of at  the election  to  be  held  on 

(primary,  genera)  township  or  municipal) 

, 19 . 

(date) 


(Signature  of  Pollwatcher)  (Signature  of  Appointing 

Authority) 


(Precinct  and/or  Ward  in  TITLE  (party  official, 

which  Pollwatcher  Resides)  candidate,  civic  organization 

president,  proponent  or 
opponent  group  chairman) 


(Signature  of  Election 
Authority) 
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When  a voter  is  challenged,  the  judges  vote  on  whether 
to  sustain  the  challenge.  Jf  the  challenge  is  sustained  by 
majority  vote  of  the  judges,  in  order  to  vote  the  voter  must 
complete  an  "Affidavit  of  Challenged  Voter"  accompanied  by  a 
supporting  affidavit  of  another  registered  voter  in  the  pre- 
cinct attesting  to  such  voter's  qualifications.  Any  chal- 
lenged voter  who  votes  by  affidavit,  but  is  later  found  to 
be  unqualified,  has  committed  perjury  and  is  subject  to  crimi- 
nal penalties. 

A pollwatcher  observing  the  vote  counting  after  the  polls 
close  may  object  to  a ballot  for  an  apparent  irregularity 
(improperly  marked  ballot,  identifying  mark  on  ballot,  etc.). 

A majority  of  judges  decide  whether  or  not  to  count  the 
"Objected  To"  ballots. 
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Post  Election 


RETURNS  AND  RESULTS 


The  judges  of  election  should  notify  the  secretary  of 
the  results  of  the  election  immediately  following  their  can- 
vass so  that  the  secretary  may  notify  the  candidates  and 
interested  media  of  the  unofficial  results.  Notification  of 
the  candidates  is  a courtesy  and  not  a requirement. 

All  election  materials  are  to  be  returned  to  the  secre- 
tary of  the  community  college  board  within  five  days  after 
the  election.  (Section  103-7.18.)  However,  it  is  strongly 
recommended  that  these  materials  be  returned  as  quickly  as 
possible,  if  not  immediately.  If  the  judges  fail  to  deliver 
the  poll  book  and  certificates  of  results  to  the  board  secre- 
tary, they  are  individually  liable  to  a penalty  of  not  less 
than  $25  nor  more  than  $100.  This  money  is  to  be  added  to 
the  general  receipts  of  the  community  college  district. 
(Section  103-7.19.) 

Within  ten  days  after  the  election,  the  incumbent  board 
of  trustees  is  to  meet  and  canvass  the  results  of  the  elec- 
tion and  prepare  a resolution  declaring  the  results  of  the 
election.  A canvass  consists  of  comparing  the  total  figure 
on  the  tally  sheet,  the  number  of  tallies  in  each  row  and  the 
totals  on  the  certificate  of  results.  If  the  results  on  all 
three  are  the  same,  there  is  no  question  as  to  which  numbers 
to  list  on  the  resolution  of  election  results.  If  these 
numbers  are  not  identical,  the  board  should  ascertain  as  to 
the  best  of  their  ability  which  numbers  are  correct.  The 
board  has  the  authority  to  correct  any  apparent  arithmetic 
errors  as  well  as  the  authority  to  reconvene  all  the  judges 
in  the  affected  precinct  as  a board  for  the  purpose  of  veri- 
fying the  official  results.  Under  no  circumstances  does  the 
canvassing  board  open  the  ballot  envelope  or  bag. 

If,  in  error,  the  certificate  of  results,  poll  books  or 
tally  sheets  are  sealed  in  the  ballot  envelope  or  bag,  all 
three  judges  must  come  in  to  open  the  envelope  and  withdraw 
the  necessary  items.  The  judges  must  then  reseal  the  envelope 
and  initial  their  endorsement  of  the  opening  and  resealing. 

If  a tie  vote  affects  the  outcome  of  the  election,  the 
affected  candidates  are  to  be  notified  to  appear  before  the 
board  at  a public  meeting.  The  board  secretary  shall  deter- 
mine by  lot  which  of  them  is  to  be  declared  elected. 


RECOUNTS  AND  ELECTION  CONTESTS 


Recounts  of  election  are  authorized  by  Section  103-7.22 
of  the  Community  College  Act.  This  .section  specifies  who  may 
file  for  a recount,  the  procedure  to  be  followed  and  the  effects 
of  the  recount.  The  following  is  excerpted  from  this  section. 

1.  A petition  for  recount  must  be  filed  with  the  board 
of  trustees  within  five  days  after  the  canvass  and 
proclamation  of  results.  This  petition  must  specify 
the  precincts  in  which  the  results  are  to  be  recounted 
and  must  be  accompanied  by  the  payment  of  $5.00  for 
each  precinct  specified  in  the  petition. 

2.  One  candidate  must  have  received  votes  equal  in  num- 
ber to  at  least  95%  of  the  number  of  votes  cast  for 
any  successful  candidate  for  the  same  office. 

3.  The  petition  need  not  be  filed  by  the  candidate  re- 
ceiving the  95%  of  the  votes  cast  for  the  successful 
candidate.  Any  candidate  for  that  same  office  may 
file  the  petition  requesting  that  the  board  recount 
all  the  ballots,  including  defective  and  objected  to 
ballots,  in  the  specified  precincts. 

4.  The  board  of  trustees  convenes  and  opens  the  voted 
ballots  envelope  and  recounts  the  votes  for  each 
specified  precinct,  using  a new  tally  sheet.  They 
also  examine  the  ballots  in  the  envelope  marked 
"Defective  and  Objected  To." 

5.  The  recount  does  not  affect  the  results  of  the  can- 
vass previously  proclaimed,  nor  is  it  binding  in  an 
election  contest;  however,  recount  results  would  be 
admissible  evidence  in  an  election  contest.  Even  if 
significant  errors  are  found,  the  only  way  to  change 
the  results  of  the  election  is  by  filing  a petition 
to  contest  the  election. 

6.  An  election  recount  is  not  a prerequisite  to  the 
filing  of  a petition  to  contest  the  election. 

Section  103-7.23  of  the  Community  College  Act  directs 
that  election  contests  are  to  be  conducted  as  outlined  in 
Section  23-5  and  23-19  through  23-30  of  the  Election  Code. 

The  procedures  followed  in  an  election  contest  are  outlined 
on  the  next  page. 
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1.  The  Circuit  Court  of  the  county  having  jurisdiction 
over  the  community  college  district  shall  hear  and 
determine  the  contest  of  the  election. 

2.  Any  elector  in  the  community  college  district  may 
contest  the  election. 

3.  Within  30  days  after  the  canvass  and  proclamation  of 
results,  the  person  contesting  the  election  shall 
file  with  the  clerk  of  the  proper  court  a written 
petition  setting  forth  the  points  on  which  he  is 
contesting  the  election. 

4.  The  case  is  handled  in  basically  the  same  manner  as 
in  other  civil  cases. 

5.  Any  interested  elector  in  the  community  college  dis- 
trict may  appear  and  intervene  in  this  proceeding  for 
the  purpose  of  participating  on  behalf  of  either  party. 
However,  if  the  judgment  of  the  court  is  contrary  to 
the  contentions  advanced  by  the  interveners,  the  court 
may  assess  the  cost  of  the  proceedings  against  such 

i n terveners . 

6.  As  a result  of  an  election  contest,  the  court  con- 
firms, overturns  or  voids  the  results  of  the  election. 
The  court  nay  issue  an  order  calling  for  a new  election. 


ELECTION  EXPENSES 

The  community  college  district  pays  all  election  related 
expenses.  If  the  election  is  conducted  jointly  with  another 
school  district,  the  expenses  of  election  are  apportioned  ac- 
cording to  the  agreement  among  the  districts  participating  in 
the  election.  (Section  103-7.8.)  Certain  expenses  cannot  be 
apportioned,  such  as  ballots,  affidavits,  poll  books  and  tally 
sheets.  Additionally,  each  election  authority  must  give  separ- 
ate notice  of  election. 
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ORGANIZATION  MEETING  OF  NEW  BOARD 


After  the  canvass,  the  new  board  must  meet  within  ten 
days  after  the  election.  At  this  meeting,  the  board  is  to 
elect  one  of  its  members  as  chariman  and  another  as  vice- 
chairman.  The  board  also  elects  a secretary  who  may  or  may 
not  be  a member  of  the  board. 


RETENTION  AND  DESTRUCTION 
OF  ELECTION  MATERIALS 

Completed  poll  books  or  affidavit  sheets  and  tally  sheets 
are  to  be  kept  and  filed  as  permanent  evidence  of  the  elec- 
tion and  results.  In  no  case  may  these  materials  be  destroyed 
until  six  months  after  the  election  or  until  an  election  con- 
test is  finally  determined,  whichever  is  later.  All  ballots, 
including  unused,  spoiled  and  defective,  and  all  unused  affi- 
davits and  similar  materials  are  to  be  kept  by  the  official 
for  six  months. 

These  materials  are  to  be  kept  in  a secure  manner  that 
will  prevent  tampering.  This  is  very  important  in  that  if 
there  is  an  election  contest  an  important  element  of  proof 
is  that  the  ballots  and  affidavits  and  other  election  materials 
have  been  properly  preserved  and  are  in  the  same  condition  as 
when  canvassed.  If  any  election  contest  has  not  been  settled 
six  months  after  the  election,  all  materials  must  be  preserved 
until  the  contest  has  been  finally  determined.  After  reten- 
tion of  the  ballots  for  the  required  period,  the  secretary 
must  destroy  the  ballots  by  shredding  or  burning.  If  election 
materials,  other  than  the  ballots,  are  to  be  destroyed,  it  is 
recommended  that  the  Local  Records  Commission  be  contacted 
prior  to  their  destruction.  A record  of  such  destruction 
should  be  kept  by  the  secretary. 
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1980  ELECTION  CALENDAR 
COMMUNITY  COLLEGE  DISTRICTS 
ELECTION  FOR  TRUSTEES 


STATEMENT : Board  of  Trustees  should  adopt  a resolution  to  call  an  election  for  members  of  the  Board  of  Trustees  setting 
forth:  the  dates,  hours  and  place  for  acceptance  of  nominating  petitions;  offices  to  be  filled,  date  of  election,  polling  place 
hours,  description  of  voting  precincts  and  polling  places. 


1st  TUESDAY 
APRIL  1 , 1980 

2nd  SATURDAY 
APRIL  12, 1980 

1979 

DECEMBER  23 

First  day  absent  electors  In  the  United  States  service  or 
dependents  may  make  application  for  official  ballot.  (Chap. 
46,  Sec.  20-2). 

1980 
JANUARY  3 

1980 

JANUARY  17 

First  day  to  publish  notice  Including  the  time  and  place  for 
the  filing  of  nominating  petitions  and  with  whom  such  peti- 
tions are  to  be  filed.  (Chap.  122,  Sec.,  103-7.10). 

1980 

JANUARY  28 

FEBRUARY  6 

Last  day  to  publish  notice  for  filing  petitions.  (Chap.  122, 
Sec.  103-7.10). 

FEBRUARY  1 8 

FEBRUARY  16 

First  day  for  filing  petitions.  (Chap.  122,  Sec.  103-7.10). 

FEBRUARY  27 

MARCH  2 

First  day  absentee  voter  may  apply  for  ballot.  (Chap.  122, 
Sec.  103-7 .14c). 

MARCH  13 

MARCH  2 

Campaign  Disclosure  - end  of  3 0 day  pre-election  reporting 
period.  (Chap.  46  , Sec.  9-10). 

MARCH  13 

MARCH  10 

Last  day  for  filing  petitions.  (Chap.  122,  Sec.  103-7.10). 

MARCH  21 

MARCH  14 

Last  day  for  candidates  to  file  notice  of  withdrawal.  (Chap. 
122,  Sec.  103-7.10). 

MARCH  25 

MARCH  17 

Campaign  Disclosure  - last  day  to  file  30-Day  Pre-Election 
Report  with  County  Clerk.  (Chap.  46,  Sec.  9-10). 

MARCH  28 

MARCH  22 

Last  day  for  publishing  In  one  or  more  newspapers  or  post- 
ing notice  of  Election.  (Chap.  103,  Sec.  7 .1 1 ). 

APRIL  2 

MARCH  22 

Last  day  for  ballots  to  be  In  possession  of  Secretary  of  Board 
for  Inspection  by  candidates  or  their  agents.  (Chap.  122,  Sec. 
103-7.8). 

APRIL  2 

MARCH  27 

Last  day  absentee  voter  may  apply  by  mall  for  ballot.  (Chap. 
122,  Sec.  103-7 ,14c). 

APRIL  7 

MARCH  31 

Last  day  absentee  voter  may  apply  In  person  for  ballot. 
(Chap.  122,  Sec.  103-7 .14c). 

APRIL  11 

APRIL  1 

Election  Day:  Polling  places  to  be  open  not  later  than 

12:00  noon  nor  close  before  7:00  p.m.  (Chap.  122,  Sec. 
103-7.6). 

APRIL  12 

APRIL  6 

Last  day  for  Judges  to  deliver  certificate  of  results,  ballots, 
poll  books  and  tally  list  to  the  Secretary  of  the  Board  of 
Trustees.  (Chap.  122,  Sec.  103-7.18). 

APRIL  17 

APRIL  1 1 

Last  day  for  Board  of  Trustees  to  canvass  the  votes  of  the 
election.  (Chap.  122,  Sec.  103-7.20). 

APRIL  22 

MAY  31 

Campaign  Disclosure  - End  of  60-Day  post  election  reporting 
period.  (Chap.  46,  Sec.  9-10). 

JUNE  11 

JUNE  30 

Campaign  Disclosure  - Last  day  to  file  6 0-Day  Post-Election 
report  with  County  Clerk.  (Chap.  46  , Sec.  9-10). 

JULY  11 
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